HEARTLAND CHRISTIAN SCHOOL
How to Create a Recurring Payment in Praxis

Set Up Automatic Monthly Tuition Payments via Parent Portal

Step 1: Log In to the Parent Portal

Open your web browser and navigate to the Heartland Christian School Parent Portal login page
https://app.praxischool.com/parent login.php.

Enter School ID: 7650 and the Parent ID pulled from your A/R Statement. Enter your Password and click Login.
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Step 2: Enter Your Credentials and Log In

On the login screen, confirm School ID 7650 is entered, type your Parent ID and Password, then click Login.
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https://app.praxischool.com/parent_login.php

Step 3: Open the Navigation Menu and Go to Recurring Payment

Once logged in, locate the three horizontal lines (=) in the upper-left corner of the screen. Click on it to open the left-

side navigation menu. Then find and click on Billing, and select Recurring Payment from the expanded menu.
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Step 4: Select or Create a Payment Account

Click the Selected Saved Accounts dropdown.

« If your payment information is already saved, select it from the list.
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« If the correct information is NOT there, click Create New Account to add it.
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Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY

I accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

student(s) reglstratlon and/or receipt af services. I have read the terms & condshons of the published tuition refund schedule & understand
they are incorporated herein by ref
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Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY

I accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

shjdent(s) reglsh'atmn and/or receipt of services. I have read the terms & condll.mns of the published tuition refund schedule & understand
they are d herein by

Selected Saved Accounts:

@ Create New Account

Step 5: Enter Credit Card or ACH (Bank) Information

On the Create New Account screen, choose either ACH (Check) for a bank account or Credit Card for a card. Fill in all
required fields: Name, Country, Address, Email, and Phone.

Check the box | Agree With Terms & Conditions, then enter your card or bank account details and click Process.
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Create New Account
PAYMENT OF FEES/PROMISE TO PAY
1 accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are incorporated herein by reference.

name on cord

Country: [United States of America v |
Address:

State must be AA format
Email:

Phone: Phone

Saved Account: Save As New Payment Account

PAYMENT OF FEES/PROMISE TO PAY I accept full responsibility to &
pay all tuition, fees & other associated costs assessed, including late
fees & any transaction fees, as a result of my student(s) registration '
and/or receipt of services. I have read the terms & conditions of the

published tuition refund schedule & understand they are v

Card Type:

Card Number: Credit Card Numbx

PAYMENT OF FEES/PROMISE TO PAY
1 accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are incorporated herein by reference.

Country: [United States of America v
Address:

State must be AA format.

Email:
Phone: Phone

Saved Account: Save As New Payment Account

PAYMENT OF FEES/PROMISE TO PAY I accept full responsibility to &
pay all tuition, fees & other associated costs assessed, including late
fees & any transaction fees, as a result of my student(s) registration l
and/or receipt of services. I have read the terms & conditions of the

published tuition refund schedule & understand they are v

Card Type:
Expiration: [ ’
CSV Code:

Step 6: Enter Payment Amount and Next Payment Date

Under Payment Method, select Set Amount and enter your monthly payment amount. Then click the Next Date field
and choose the date for the first (or next) payment using the calendar.
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Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY

I accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my
student(s) registration and for receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are incorporated herein by

Selected Saved Accounts:

Payment Method: ® Set Amount
O-Balance Due

Payment Amount:

Next Date: N |

Repeat Times: [

Frequency: @

= SaveChanges” @) Create New Account || (@) Delete Selected Account

Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY
I accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are d herein by ref e.

Selected Saved Accounts: [&] save Changes || €) Cancel Changes || ) Delete Selected Account
Payment Method: Set Amount

O Balance Due
Payment Amount: [ 393.50

Next Date: ———

Repeat Times: o ﬁmi 0
Frequency:
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Step 7: Set Repeat Times and Frequency

In the Repeat Times field, enter the number of additional payments after the first. Note: This count does not include
today's payment if submitting one now.

Under Frequency, select Monthly from the dropdown.
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Recurring Payment

PAYMENT OF FEES/PROMISE TO PAY
1 accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my
student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are inc d herein by refe e.

Selected Saved Accounts:

Payment Method:

‘Ej Save Changes || €3 Cancel Changes || @ Delete Selected Account
® Set Amount

O Balance Due

Payment Amount:

Next Date: [ 09-142025 |

Repeat Times: 0]

Frequency: [ Not Sefected v

Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY

1 accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my

student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are incorporated herein by reference.

Selected Saved Accounts:

B Save Changes || € Cancel Changes || () Delete Selected Account
Payment Method:

® Set Amount
O Balance Due
393.50|

Payment Amount: [
Next Date:

[ 09-14-2025 |
Repeat Times: 8

Frequency:

Step 8: Save Your Recurring Payment

Click Save Changes to activate your recurring payment schedule.
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Recurring Payment
PAYMENT OF FEES/PROMISE TO PAY
1 accept full responsibility to pay all tuition, fees & other associated costs assessed, including late fees & any transaction fees, as a result of my
student(s) registration and/or receipt of services. I have read the terms & conditions of the published tuition refund schedule & understand
they are incorp d herein by ref e.

Selected Saved Accounts:

Payment Method:

——— ——— [LEJ Save Changes 0 Cancel Changes || ) Delete Selected Account
® Set Amount

O Balance Due
Payment Amount: [ 39350|

Next Date:

[ 09-14-2025 |
Repeat Times: [ 8|

Frequency:

Your recurring payment is now set up and will process automatically each month.

If you have any questions or need assistance, please contact the school office.



